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1. O6mmue monoxenus:

1.1. Hacrosmee ITonosxenue o SalllUTe NEPCOHAIbHBIX NAHHBIX DPAGOTHUKOB (mauee
Ionoxenue) MyHununansaoro 00mmeo6pasoBaTebLHOro YUPEXKIEHMs cpenmHei
061meo6pasoBaTenbHOl mKombr Nedd (manee MBOVY «COIII Ned4y) paszpaborano Ha ocHOBaHUK
crareit Koncruryuuu PO, Tpynosoro xonekca P®, Kopexca P® 06 AAMHHUCTPATHUBHBIX
IpaBOHapymenusx, I'pakmaHckoro komekca P®, VYronosmoro xomekxca PO, a Takxe
DenepanbHoro 3akona "O6 vHpOpMaIiy, uHbOpMaTH3aIMK U 3amure uHbopmarmu" u «O
NIEPCOHAJIbHBIX JaHHBIX).

1.2, Tensto pammoro ITonoxenus ABJGIETCA  ONIpENENeHHe Topsaka o6paboTku
TIEPCOHANILHBIX AHHBIX PabOTHHKOB U obyuaromuxcs MBOY «COIII Neddsy obecrnieuenne
SaIIUTEl TIpaB U CBOOOA pPabOTHHKOB U o0y4aromuxcs mpu 00paboTke WX NepCOHANbHBIX
JIAHHBIX, OT HECaHKIMOHMPOBAHHOTO MOCTYIIa, HENPaBOMEPHOTO HX WCIONb30BAHUS HIIA
YTPaTbl, & TaKkKe YCTAaHOBJEHUE OTBETCTBEHHOCTH IOJDKHOCTHEIX JHUIl, UMEIOIMUX OCTYN K
TICPCOHANEHBIM IAHHBIM PAGOTHHKOB U 06YYArOIIIXCSL.

1.3. TlepcoHanbuble maHHBIE OTHOCSTCS K KaTeropuu KOHPUAECHIIHATbHON MHpOpMaIHHY.
Pexxum xoubunennmansaocTy TICPCOHANBHBIX NAHHBIX CHUMAETCS B CIYYasX OOE3TMYHBAHMS
HJIH TI0 HCTEYEHUH 75 JIET CPOKA XPAHEHHUS, eCITH HHOE He OIIPETIENIEHO 3aKOHOM.

1.4, Hacrosmee ITosnoxenue YTBCPXXNAETCA W BBOOUTCS B IEHCTBUE IPUKA30M
PYKOBOZWTENS 0OPa30BATENBLHOTO VUPENICHHS M SBISETCS O0SA3aTeNLHBIM I MCHOTHEHMS
BCEMM DabOTHHKAMM, HMEIOLIUMH AOCTYIl K NEPCOHANBHBIM NAaHHBIM COTPYAHHKOB K
obyuarommuxcs.

1.5. Bce pabotauku MBEOY «COIII Ned4» momxHBI GbITE O3HAKOMJIEHBLI C HACTOSIIMM
IMono>xxennem mon TIOITHCE.

2. OcHOBHbBIE NOHSITHS M COCTAB NMEePCOHATbHbIX JAHHbIX

2.1. ins neneit Hactosimero Tomoskemus UCIOJIB3YIOTCS CIIEAYFOIIHE OCHOBHBIE TTIOHSITHS

- TCPCOHANBHEIC NaHHbIe — HHbOpMays (hamums, HMsl, OTYECTBO, IOJI, MECSI, [aTa U
MECTO POXICHUA, anpec, ceMelHoe, colMaibHOe, MMYIIECTBCHHOE IOJIOX€EHHE, 00pasoBaHue,
npogeccus, 10X0onbl, Apyras uHpopManus), Heo6xoauMast PYKOBOZUTEIIIO B CBS3U C TPYHIOBBIMU
OTHOINCHMSMH U KaCAKOIMHECs KOHKPETHOTO paboTHHKA MM IS BeneHms 06pa3oBaTenbHOro
nporecca;

— 00paboTKa [ePCOHANBHBIX MAHHBIX — cbop, cucremaruzarus, HaKOILIEHHE, XpaHEHHUE,
yTOuHeHHe (OOHOBNEHME, M3MEHEHHE), HCIIONb30BaHHE, pacmpocTpaHenue (B TOM umcie
nepenasa), o6esnuumuBaHue, OJIOKHPOBaHYE, YHUUTOXEHHE TIEPCOHANBHBIX JAHHBIX;

— KOHQHIEHITHAILHOCTE NEPCOHATBHBIX AaHHBIX — O0O0sA3aTeNbHOE NI COGMIONEHMUS
HA3HAYEHHOrOo OTBETCTBEHHOTO JIMLA, MOJYYHBIIEro AOCTYIl K IIEPCOHANBHBIM OaHHBIM,
TpeOOBaHHE He MOMyCKaTh ux pacrnpocTpanenus 0e3 cornacus pabOTHHKA MM ponures
(3axoHHOTrO TIpecTaBuTeIIs) 06YYarOIEroCs, HHOTO 3aKOHHOTO OCHOBAHHSI,



— PaCIpOCTPaHEHHE NEPCOHANBHBIX NAHHBIX — ACUCTBHS, HANPABIICHHbIE Ha nepenaygy
TIEPCOHATBHBIX NaHHBIX OTpPENETEHHOMY Kpyry s (mepenasa nepcoHaIbHbIX TAaHHBIX) WM Ha
O3HAKOMIICHHE C MEePCOHANBHBIMHU NAHHBIME HCOIPAHUYEHHOTO Kpyra JIMI, B TOM YHCe
0OHAapONOBaHKE TIEPCOHANBHDIX AaHHBIX B CPENICTBAX MAacCCOBOI MHGOPMaLyK, pa3sMemnenue B
HH(bopMaunoHHo-TeJIeKOMMyHHKauHOHHblx CeTAX WIIH  NIPENOCTaBIIEHHUE n0CTyna K
TICPCOHANBHBIM TAHHBIM PAGOTHHKOB KAKKUM-1160 MHEIM CTIOCO0OM;

— HCIIOJIb30BAHUE TEPCOHAJBHBIX MAHHBIX — IeHcTBuA (omepammn) c NEPCOHATbHBIMHU
AQHHBIMH, COBEPIIAEMBIE IOJLKHOCTHBIM Juriom MOY BCOHI Ne 2 B nensix NPUHSTHUS pEIeHUEd
MM COBEPINEHHUA MHBIX NEHCTBHI, MOPOXMKHArOITHX TODUANYECKHE MOCTIENCTBUS B OTHOLICHUU
PabOTHHKOB mu 06y4aromuXCs: 60 HHBIM 00pa30M 3aTParuBarOIINX HX IIpaBa ¥ cBOOOABI MK
paBa 1 CBOOOBI APYTHX JIHLI,

— OnoxupoBaHMe mepCOHANBHBIX AaHHBIX —  BPEMEHHOE IpeKpaleHHe cbopa,
CHUCTEMAaTH3aLMH, HAKOILIEHMUS, HUCIOMb30BAHMSA, PACTIPOCTPAHEHHS HEPCOHATbHBIX IAaHHBIX, B
TOM YHCJIE MX TIEPENayn,

— YHUHTOXEHHE NEPCOHAJIbHBIX NaHHBIX — AEHCTBHS], B PE3yJIbTATE KOTOPHIX HEBOZMOIKHO
BOCCTAHOBUTbL  CONEPXKAHME MEPCOHANBHBIX  JAHHBIX B MHDOPMALIMOHHON  cucTeMe
TIEPCOHANBHBIX NAHHBIX MM B PE3YJIbTATE KOTOPBIX YHUYTOXKAKOTCS MATEPHABHBIE HOCHTEIH
TIEPCOHAIbHBIX JAHHBIX,

— O0e3NMYMBAHWE IEPCOHATBHBIX AQHHBIX — JEHCTBHUA, B pe3yibTaTe KOTOPBIX
HEBOSMOXHO ONPEAETUTS NPUHA/IIEKHOCTD IEPCOHATBHBIX MaHHBIX KOHKPETHOMY JIHILY,
— OOIWenocTynHble mepcoHaTbHbIe fIaHHDIE  —  TIepCOHANbHBIE [aHHBIE, OCTYI

HEOTPaHNIEHHOTO KPyra JIML K KOTOPBIM TIPENIOCTABIICH C coryacusi pabOTHUKA MK ponuTens
(3aKkOHHOTO NPEACTaBUTENIS); WM TMEPCOHAIbHbIC A4HHBIE, Ha KOTOpBIE B COOTBETCTBHH C
dbenepanbubIMU 3aKOHaMHU HE pacnpocTpansercs TpeboBaHue cobroneHus
KOH(bH/:(eHuHaanocm;

IIyTE€M NOKYMEHTHUPOBAHHS MHPOPMALHS C PEKBUSHTAMH, MO3BOJSIONIMMHI OMPENEUTh TaKyo
MHOpMaLMIo mim ee MaTepUaIbHBIH HOCHTED,

2.2. B €OCTaB NePCOHABHBIX TaHHbIX BXOJIAT:

- AHKETHbIE ¥ Onorpamyeckue nanubre;

- 0bpasoBanue;

- IOKyMeHT 06 oOpasosanuy, o KBATUDUKAIMY WM HATHYAH CIELHANbHDIX 3HAHUH —
TP TIOCTymieHMH Ha paboTy, TpebyIOIyl0 —CrelHaTbHbX 3HAHUW WM  CHEeUATbHOMH
HOATOTOBKY,

- CBEOEHUA O TPYAOBOM H 06H_[6M CTaxe,;

- CBEJIEHHS O COCTaBE CEMBH,

- TIACTIOPTHBIE [aHHbIE;

- CTPaXOBOE CBHIETEIBCTBO FOCY AAPCTBEHHOTO MEHCHOHHOTO CTPaxOBaHus,

- CBHAICTEJILCTBO O npucBoeHny MHH;

- CBEIIEHH O BOMHCKOM yHerTe;

- CBENICHILT O 3apabOTHOM MitaTe coTpynHHKA;

- CBE/ICHUS O COLMAIIBHBIX JILIOTAX;

- HaJlu4ue CyauMOcCTel,

- a/IPEC MeCTa JKUTENLCTBA;

- IOMawuHuif Tenedox;

= MECTO pabOThl MM Y4e6bI YIEHOB CEMbU I POZCTBEHHUKOB;

- CONepKaHue TPYI0BOIO JOTOBOPA,

- TIOMTMHHUKY 1 KOTIHH TIPUKA30B 110 JINIHOMY COCTaBy;

- JUTTHBIC [Ie1a COTPYAHMKOB U OGYHarOIHXCS;

- TPYHOBbIE KHIDKKH,

- OCHOBAHMS K IPUKA3aM [0 IMGHOMY COCTABY;

- [ieNa, conepxkamue MaTepHanbl MO MOBbIILIEHHIO KBAIM(UKALMH M MeperoaroTOBKe
COTPYAHUKOB, UX aTTECTALHH, CIyKeGHBIM pacciaenoBaHusM;

- KOIIMH OTYETOB, HANPABJIAEMBIE B OPTaHbI CTATHCTHKL



2.3. JloxymeHnrpl, ykasaHHble B 1. 2.2. HACTOSIIErO Ilonoxenus, sBIAIOTCS
KOH(UAEHIMATbHBIMA.

2.4. KommiexT JOKyMEHTOB, CONPOBOMIAIONIUHA HpOLEce 0hOpMIIEHHSI TPYAOBBIX
oTHomeHui pabotruka B MBOY «COIIL Ned4y» mpu ero npueme, NIEPEBOJIE U YBOJIbHEHUH.

2.4.1. Mindopmanus, npenorasinoman paboriurom npy HOGIYILICHMM Ha paoory B MBOY
«COII Ned4», nomxkHa HMETh IOKYMEHTAITBHYIO topmy. Ipu 3akmoueHun TpynOBOro KOroBopa
B COOTBETCTBHHM CO CT. 65 Tpynosoro konekca Poccuiickoit ®enepanuu aumo, MOCTYMaroIee Ha
paboTy, IpenbsIBIIAET PyKOBOIUTEIIO:

— IacTOPT WJIM WHOW MOKYMEHT, YAOCTOBEPSIIOIIMI JTUYHOCTD,

— TPYAOBYIO KHIDKKY, 33 MCKJIFOYCHHEM CIly4aeB, KOTZa TPYAOBOM NOrOBOp 3aKIIOYAETCS
BIIEPBbIC MIIM PAOOTHHK MOCTyNaeT Ha PaGoTy Ha YCIOBHSAX COBMECTHTENBCTBA, JTHGO0 TpyZRoOBas
KHIDKKa y pabOTHHKA OTCYTCTBYET B CBSA3H C €€ yTPATOR HIIM TI0 APYTHM [IPHYMHAM,

— CTPaxoBO€ CBHAETENLCTBO rOCYAapCTBEHHOIO IIEHCHOHHOTO CTPAaXOBAHIS,

— JMOKYMEHTbl BOMHCKOTO yd4YeTa — IJIi BOEHHOOOSI3aHHBIX M JIMI[, ITOIIEXKAIUX
BOMHCKOMY Y4ETY;

— HOKYyMEHT 00 00pa3oBaHHH, O KBaIMGUKALMH MM HAIMYMH CHENHATbHBIX 3HAHUH —
NpU  TMOCTYIUICHHM Ha paboTy, TpeOyoInyr0 ChoeuuanbHBIX 3HAHHA MM CHElUaIbHOM
IIOATOTOBKY;

— CBUIETENbCTBO O npucsoenny MHH (mipu ero Hanu4uu y paGoTHMKE).

242 Ilpu odopmnenuu pabothuka B MBOY «COIIl Neddy, samonmsercs
yauduumposannas ¢opma T-2 «JluunHas kaprouka paGOTHHKA», B KOTOPOH OTpaXkaroTcs
CIIElyIOIIKe aHKETHbIE U Ouorpaduaeckue qaHHble pabOTHUKA!

— obumue ceenenust (@.M.O. paGOTHUKA, 1aTa POXKIEHHUS, MECTO POXKLEHHS, IPaXIaHCTBO,
obpasoBanue, mpodeccust, crax paboThl, COCTOsHYE B Gpaxe, NIaCIIOPTHBIE JAHHBIE),




3. Coop 1 o6paboTka EPCOHAJIbHBIX JAHHBIX

3.1. Tlox o6paboTkoii IICPCOHAIBHBIX NAHHBIX MOHUMAETCS NOJTly4€HHE, XpaHeHue,
KOMOMHMpOBaHWe, mepenaua miu moboe pyroe Hcmosn3oBaHme NI€PCOHATIBHBIX TAHHBIX
PaboTHHKOB 1 06yuaroIIXCsL.

3.2. B nemsix obecnedenmus TpaB ¥ CBOOON YeNIOBEKa M IPpaIaHuHA PYKOBOIUTENL U €ro
TPEACTABUTENM TPH OOPaboTke NeEPCOHATBHBIX NAHHBX 00s13aHb!  COBMOnaTs crenyromue
obmue TpeboBaHs:

3.2.1. ObpaboTka mepcoHANbHBIX AQHHBIX MOXET OCYLIECTBISITHCS HMCKIIOUUTEIbHO B
LensX obecriedeHus: COGIIONEHHS 3aKOHOB K MHbIX HODMATHBHBIX MpPAaBOBBIX aKTOB,
obecredeHus TUIHOM 0e30macHOCTH, KOHTPOIS KOTMUECTRA 1 Ka4€CTBa BBIMONHAEMON paboTh! 1
obecredeHus COXpaHHOCTH HUMYILECTBA.

3.2.2. TIpu onpenenennu o6bema u Conepianus 00pabaThIBAEMBIX MEPCOHATBHBIX NaHHEIX
PYKOBOZMTENP HO/DKEH PYKOBOACTBOBATHCS Koucruryuueit  Poccuiickoii Deneparuy,
TpynoBbIM KOIEKCOM ¥ HHBIMH (enepanbHbIMU 3aK0HAME.

3.2.3. IlepcoHambHble naHHbBIE CIenyeT mony4yaTb y pabOTHHKOB (1) poxuTeneii
(3aKoHHBIX HpencraBureneii) obyuaromerocs. Eciu NIEPCOHATIBHBIE MaHHBIE BO3MOKHO
TIOJIyHTb  TOJBKO y TpeThell CTOPOHBL TO paboThuk w(wmu) pomuTens (3axoHHEBII
TIPEACTaBUTENb) NOJDKEH ObITh YBEXOMIIEH 06 5TOM 3apaHee, 1 OT HETO NOJDKHO OBITh MOMy4eHO
TTHCbMEHHOE  cornacue (Ilpunoocenue No ). Pyxosomurens momken coobmuts paboTHuxy
M(MIIH) POAUTENIO (3axoHHOMY TIPE/ICTABUTENIO) O WENAX, MPEATIONAraeMBbIX HCTOUHHKAX U
CIOCO0ax MOJyYeH s HePCOHANbHbIX AQHHBIX, & TAKKe O XapaKTepe MOIekKAITHX MOJIY4E€HHIO
IIEPCOHATIBHBIX NaHHBIX M MOCHENCTBHSX OTKA34 pabothuka wu(uu) pomurens (3axonHOTO
TIPE/ICTABUTEIIS) AATh IUCEMEHHOE COTIACHE HA HX TOJTyYEHHE.

3.2.4. PyxoBonutens He umeer TIpaBa I0ly4aTh U 00pabaThiBaTh MEPCOHANbHBIE JaHHBIE O
TMOJNTHHECKNX, DPENMIHOSHBIX U WHBIX yOEKIEHUIX W HaCTHOM Oku3HM. B  ciyuasx
HEIIOCPENCTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYNOBBIX OTHOLIEHWMH, NAHHBIE O YACTHOMH JKU3HM
pabothuka (urdopmarms o KUSHEACITENILHOCTH B cdepe CeMeMHbIX OBITOBBIX, JIHYHBIX
OTHOWIEHHIT) MOTYT GBITh HONyYeHbI U 00paboTaHb PyKOBOMMTENEM TONBKO C €ro ITUCbMEHHOI 0
COrJIacusi.

O6paborka  ykasanHbIX HEPCOHANBHBIX  NMaHHBIX pPabOTHUKOB u obyJaromuxcs
PYKOBOZUTEIIEM BO3MOXKHA TOJIBKO C HX COIIIACHS MO0 663 1x COracus B CIEAYIOIIMX CIyYasix:

— IE€PCOHANIbHBIE NAHHBIE SIBJISIFOTCS 00EeNOCTy THBIMEY;

p ]

3NOPOBBS MIIM MHBIX JKH3HEHHO BA)KHBIX MHTEPECOB NPYrMX JIMI W MONYYEHHE COLIACHS
paboTHMKa u(umn) ponuTes (3axonHOrO NPeNCTABUTENIST) HEBO3MOJKHO,

— O TPeOOBAHHUIO  IMOJHOMOYHBIX TOCYNApCTBEHHbIX ~ OPraHOB B  Ciiyyas,
IIPENyCMOTPEHHBIX (eNepaTbHBIM 3aKOHOM

3.2.5. PykoBomuTennb He umeer [PaBO TOJy4aTh M 0OpabaThIBATE NEPCOHATBHbIE NAHHbIE
paboTHMKa O ero wumencree m OOIIECTBEHHBIX OGBENUHEHMSIX My ero npodcoro3Hoit
ACATENILHOCTH, 33 HCKIIIOYEHHEM CIy4aes, TIPENYCMOTPEHHBIX (henepanbHBIMA 3aKOHAMM.

3.2.6. PykoBomurens BllpaBe 0OpabaThiBaTh IIEPCOHANILHBIE NAHHBIE TOJBLKO C
IIMCEMCHHOTO ~ COTJIACHS  POXUTENS (3akoHHOTO npencrasurens) u(umm) —paboTHHKA
(IIpunoocerue Ne 2).

3.3. Iopsimox 06paborkw, TIEPEAAIN U XPAHEHHUS I€PCOHATBHBIX JAHHBIX .

3.3.1. PaborHuxk H(MH) ponuTens (3aKOHHbII IIPENICTaBUTENb) PENOCTABIISIET CEKpeTapro
MBOY «COIII Ne44y, AOCTOBEpHBIE CBENEHHUS O cebe H(mmm) oOy4arormemcst. Cexperapr MBOY
«COIII Ned4y, TIPOBEPSACT NOCTOBEPHOCTH CBEMNEHMIA, CBEPAA NPENOCTaBJIEHHBIE NaHHBIE,
UMEIOIMUMUCS TOKYMEHTAMHU.

3.3.2. B memax o6ecneuenms IpaB U cBOOOX uenoBeka u TFPAKITaHUHA PYKOBOAMUTEID
MBOY «COII Ne44», u ero TPEACTABUTENHN P 06PabOTKE NMEPCOHANBHBIX NAHHDIX TOJIXKHBI
COOIIOATh 3aKOHbI U UHbIE HOPMaTHBHEIE IIPABOBBIE AKTHI.



4, llepenaya ¥ xpaHeHHe MEPCOHAJIbHBIX JAHHbBIX

4.1. Tlepenaya mepCOHATBHBIX JAHHBIX BO3MOXKHA TOJBKO C COTJIACHS paboTHuKa H(HIH)
pomuTenss (3aKOHHOTO MpENCTaBUTENd), WIM B  CIyYasX, TMpPIMO TPEAyCMOTPEHHbIX
3aKOHOIATENILCTBOM.

4.2. Ilpu nepena4ie nepcoOHANbHLIX AQGHHLES ZOJRPKILI cobmomars ananyismua mpabanana:

- He COOOWATh IEPCOHANBHBIE JaHHble DabOTHMKA M(MiH) OOydaowlerocs TPeTheH
cTOpOHE 6€3 MUCHMEHHOIO COrNiacus paboTHUKA M(WIIM) POIUTENA (3aKOHHOTO IIPENCTABUTEs)
(Ilpunooicenue Ne 3), 3a WCKIIOYEHHEM CIy4aes, KOrja I3TO HEOOXOAMMO B LEIsIX
TpeyTPEXKASHHS. yTPO3bI JKU3HY ¥ 30POBbI0 PADOTHHKA, @ TAKKE B CIy4asX, YCTAHOBJICHHBIX
(emepabHBIM 3aKOHOM,

- He cOOOIaTh MEepPCOHAJbHbIE AaHHbIE PabOTHMKA B KOMMEPYECKHMX LEJIX 6e3 ero
IIUCHbMEHHOTO COTJIACHS,

- mpefyNpenuTh JIML, TOMYHYarIMX —IEPCOHANbHbIE NAHHBIC paboTHuKa —W(WITH)
06y4alomerocs, 0 TOM, YTO 3TH JaHHble MOTYT OBITH HCNOJB30BAHBI JIMIIL B LEJAX, AN
KOTODBIX OHHM COOOIIEHBI, U TPebOBAaTh OT STHX JIHL NOATBEPXKIEHUS TOTO, YTO STO HPABUIIO
cobmoneno. JIuua, MONydaroIue MEPCOHAIbHbIE JaHHbIE PabOTHHKA u(uin) oOy4aroLerocs,
06s13aHbl COBIFONATh PEXHM CeKpeTHOCTH (KOHOMAEHIMAnbHOCTH). JlaHHOE TOJOXEHHE HE
DPaCIIPOCTPaHAETCS Ha OOMEH IEPCOHATBHBIME JaHHBIMHA PabOTHHMKOB u(unu) oOyJaroUuxcs B
THOpSAZIKE, YCTAHOBIIEHHOM (e/iepallbHbIMU 3aKOHAMH,

- pa3pemaTh JOCTYI K [ePCOHAIBHBIM JIAHHBIM PAOOTHHKOB u(ui) 0Oy4arOLIMXCs TOJIBKO
CHELHAIbHO YIOJHOMOYEHHBIM JIMIAM, OMPENIENEHHbIM IIPHKa30M MO IIKOJE, TIPH 3TOM
yKa3aHHBIE JIMIA [OJDKHBI MIMETh TIPABO MOJYYaTh TOJIBKO T€ NEPCOHANBHBIC NAHHbIE paboTHHUKA
n(umu) 00y9aromerocs, KOTOpble HEOOXOMMMBL [ULs BBITIOJIHEHNST KOHKPETHBIX GbyHKLUH,

- He 3ampaIMBaTh HHPOPMALMIO O COCTOSHHMY 37[0POBbs PabOTHIKA, 38 UCKIIIOUEHNEM TeX
CBEJICHHIA, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOJTHEHNA pabOTHHUKOM TPYIOBO#
GyHKLHUU.

4.3. Bee Mepbl KoH(bUIEHIMAIBHOCTH U cOope, 06paboTke U XPaHEHHMH [I€PCOHATBHBIX
JAHHBIX COTPYIHHMKA W(WiM) 0OYYaroIerocst paclpoCTPaHAIOTCA Kak Ha OyMakHble, TaK U Ha
3JIEKTPOHHEBIE (ABTOMATH3UPOBAHHbIE) HOCHTENM MHOPMALIMH.

4.4. He momyckaercs OTBEYaTb HAa BOIPOCHL, CBA3AHHBIC C niepenaveil IepCOHATBHOM
nadopmanuu 1o TenedoHy uimm hakcy.

4.5. XpaHeHHe NEPCOHATBHBIX JaHHBIX JOJDKHO NPOMCXOMUTDH B IOPSAKE, MCKIHOYAOMEM
HX yTpaTy WIHM MX HENMPAaBOMEPHOE UCIIOIb30BAHUE.

5. JlocTyn K NepcoHAIbHbIM JAHHBIM

5.1. BHyTpeHHuMH [OCTYN (HOCTYI BHYTPY OPraHU3ALMM).

5.1.1. IIpaBo moCTyma K MHEPCOHAJbHBIM NAHHBIM COTPYIHHKA u(vik) oOydaromerocs
HUMEIOT:

- TUPEKTOP LIKOJIBL,

- 3aMECTUTENH TUPEKTOPA,

- [JIaBHBIHA OyxranTep;

- cam paboTHUK K(MiK) 0OYHaIOIUICS, HOCUTEIb JAHHBIX,

- IPyTHMe COTPYIHUKH MIKOJIBI IPH BHINOJHEHNH UMU CBOUX CIye0HBIX 00s3aHHOCTEM.

5.1.2. TlepeyeHp UL, HMEIOIIUX MAOCTYIl K MEPCOHANBHBIM JAHHBIM, OIPEACIACTCA
MPUKa30M JUPEKTOPa IIKOJIBL.

5.2. BHenrHui [OCTYIL

5.2.1. K 4ucity MacCOBBIX MOTpeOUTENEH EPCOHANIbHBIX NTaHHbIX BHE OpraHU3alii MOXHO
OTHECTH rOCyIapCTBEHHbBIE U HETOCYIapCTBEHHbIE GbyHKIIMOHATIbHBIE CTPYKTYPBI:

- HaJIOrOBbl€ HHCIIEKLIUH,

- MPaBOOXPAaHUTEIbHbBIE OPTaHbl;

- OpraHbl CTaTUCTHKY,



- CTpaxoBbI€ areHTCTBA,

- BOEHKOMATBI,

- OpraHbl COLMANIBHOIO CTPAXOBAHMS,

- MEHCHUOHHbIE (QOHIBI,

- TIOApa3AENEeHKs] MyHULMIIATbHBIX OPTaHOB YIIPABJICHHS.

3.2.2. Ha/I30pHO-KOHTPOJIbHbIE OPrdHbl MMCHOT AOCTYN K MHQOpMALMK TOJIBKO B CCpC
CBOEM KOMITETEHLIH.

5.2.3. OpraHuszanuy, B KOTOPBIE COTPYAHMK MOXKET OCYIIECTBJISITh MEPEHHCIICHUS
JEHEXHBIX CPENCTB (CTPaxoBble KOMIAHMM, HErOCY[JapCTBEHHBIE IIE€HCHOHHBIE (DOHMBIL,
6IarOTBOPUTENbHBIE OPraHU3alMM, KPEOUTHbIE YUPEXKAEHHMsS), MOTYT IOJYYUTh AOCTYN K
IIEPCOHAIBHBIM JJAHHBIM PaOOTHMKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO pa3pereHus.

5.2.4. Jlpyrue opraHusaliyy.

Caeziennsi 0 paboTaOIEM COTPYIHHUKE HIM YK€ YBOJIEHHOM MOTYT OBITh IPENOCTaBIIEHBI
IPYroi OpraHU3alMy TOJBKO C MHCHMEHHOTO 3aIpoca Ha OJlaHKe OPraHu3alyy, ¢ MPUIIOKEHHEM
KOIMK HOTapUaJIbHO 3aBEPEHHOrO 3asBiieHus paboTHHKa. IlepcoHaNbHbIE NaHHbIE COTPYIAHHMKA
MOTYT OBbITH IPENOCTABIEHBl POACTBEHHHKAM MM YIEHAM €r0 CEMbH TOJIbKO C IHCbMEHHOIO
pa3pelieHust CamMoro CoTpynHuKka. B ciyuae pasBoma ObiBInas cynpyra (Cympyr) MMEKOT MpaBo
00paTUTbC B OPTaHM3AlMIO C I[MCbMEHHBIM 3alPOCOM O pasMepe 3apaboTHOM IUIaThl
corpynuuka 6e3 ero cornacus (YK P®).

6. 3amuTa NEPCOHAIBHBIX JAHHBIX

6.1. Tlom yrpo3od mIM ONACHOCTBIO YyTpaTbl NEPCOHAJIbHBIX MAaHHBIX IOHUMAETCS
€IUHMYHOE MM KOMILIEKCHOE, peajbHOe WM IOTEHLUAIbHOE, aKTUBHOE HIM IaCCHBHOE
TIPOSIBJIEHUE 3JIOYMBILIJIEHHBIX BO3MOXKHOCTEH BHEIIHMX MM BHYTPEHHHMX HUCTOYHHMKOB YrPO3bI
CO31aBaTh HeOIAarompHsTHbIE COOBITHS, OKa3blBaTh AECTAOMIH3HPYIOLIEE BO3IEUCTBHE Ha
3aIMMIAEMYI0 HHPOPMAITHIO.

6.2. Puck yrpo3sl mo6biM MHOOPMALMOHHBIM PECYPCaM CO3IAIOT CTHXHIHBIE OeICTBuS,
SKCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKHE MACHCTBMSA, aBapMM TEXHUYECKHUX CPENCTB HU
JMHHUM CBsI3M, JApyrHe OOBEKTUBHbIE OOCTOATENBCTBA, @ TAKKE 3aUHTEPECOBAHHBIE U
HEe3aWHTEPECOBaHHbIE B BOSHUKHOBEHUH YIPO3bI JIMLIA.

6.3. 3amura nepcoHaIbHbIX NaHHBIX IPEACTABISIET COOOM XKECTKO PErIaMEHTHPOBAHHBIA U
IVMHAMHYECKU-TEXHOJIOTUYECKUIA TIpOLecC, NPEenyNpeXOalolUi HapyIIeHHe OOCTYIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUAEHIMAIbHOCTH NEPCOHANBHBIX NaHHBIX M B KOHEYHOM
cyere O0OECNEeYMBAIOIIMI [JOCTATOYHO HAAEKHYIO 0€30MacHOCTh MHPOpMAlMH B IPOLIECCE
yIpaBE€HYECKOH AEATEIbHOCTH LIKOJIBL.

6.4. 3amuTa MEePCOHAIBHBIX JAHHBIX OT HEMIPABOMEPHOIO MX HMCIOJb30BAHMS WM YTPAThl
HoJkHA OBITH ObecrieueHa PYKOBOAMTETEM 32 CYET €ro CPeACTB B NOPSAIKE, YCTAHOBJIEHHOM
benepabHBIMU 3aKOHAMI.

6.5. BayTpeHHsa 3ammura.

6.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKLIMOHHPOBAHHOIO JOCTyNa K IE€PCOHAIbHBIM
IaHHBIM SIBJSIETCS, KaK IPABHJIO, IIEPCOHAN, pabOTaroIuili ¢ JOKyMEHTaMH U 6a3aMM NaHHBIX.
PernaMeHTalysi IOCTyIa MEPCOHaNAa K KOH(QUASHIHANbHbIM CBEIEHUsIM, JOKyMeHTaM u 0Oa3am
IaHHBIX BXOIMT B YMCJIO OCHOBHBIX HAIPABJIEHWI OPraHU3al[MOHHOHN 3aluThl MHpOpMALUK U
npeaHa3sHa4YeHa Uil pPasTPaHUYCHUS ITOJIHOMOUYMI MEXIy PyKOBOOUTEISAMH M CIIEIUATUCTAMH
OpraHM3aLyH.

6.5.2. Jlna obecredeHus] BHYTPEHHEM 3alIMThl IMEPCOHAJBHBIX NAaHHBIX HEOOXOIMMO
COOJIIONaTh PSII Mep:

- OTpaHUuYEHME M PErIaMEHTALUs] COCTaBa PabOTHHUKOB, (PYHKIMOHAIBHBEIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOHPHUAEHIINAIbHBIX 3HAHUM;

- cTporoe u3bupaTenbHOe U 00OCHOBAHHOE paciipenesieHne NOKyMEHTOB U MHPOpMaIuu
Mexnay paboTHHUKaMU,



- 3HaHHe PabOTHUKOM TpPeOOBAHMI HOPMATUBHO-METONMYECKHX JOKYMEHTOB IO 3aIUTE
MH(QOPMAIIY U COXPAHEHWUH TalHbL,

- HamM4ue HeOOXOAMMBIX YCIOBMH B IOMeIIEHHH it PabOTHI ¢ KOH(MDUIEHUMATLHBIMY
HNOKyMEHTaMH U 0a3aMM NaHHbIX,

- OpraHu3auus MOPsAKa YHHYTOXKEHU HHDOPMAIUY;

- BOCIMTATENbHAs M PA3bACHUTENbHAA DA0OTA ¢ coTpyiIHUXAMT To TPATYTIpLIA ALY S
YTPaThl LIEHHBIX CBENEHUH pH paboTe ¢ KOHPHIEHIMATBHBIMU JOKYMEHTAMH.

6.5.3. 3amura IIEPCOHAJIbHBIX JaHHBIX Ha 3JIEKTPOHHBIX HOCHTEJISIX.
Bce nariku, conepsxarue nepcoHabHbIe JaHHbIE, HOJDKHBI ObITh 3aIMUIEHBI TAPOJIEM.

6.6. BHemHss 3amurTa.

6.6.1. Jlna 3ammurhl KOHQUIEHIMANLHOH HHOOPMALMM CO3HAIOTCA LENEHANPABICHHBIE
HEeONATONPUSATHBIE YCIOBHMS M TPYAHOIPEONONMMbIE MPENMATCTBHS Ul JIMLA, MBITAKOIIErocs
COBEPINIMTh HECAHKIIMOHUPOBAHHBIM OCTYI ¥ OBJIafeHue HHpopMaruel. Ilenpio u pe3ynbTaToM
HECaHKIIMOHUPOBAHHOIO [OCTyna K MH(QOPMAIMOHHBIM DPECYPCAM MOXET OBITh HE TOJIBKO
OBJIAZICHAE LIEHHBIMH CBEJCHUSIMH M MX HCIOJNb30BAHHE, HO W WX BHUIOM3MEHEHUE,
YHUYTOKEHHME, BHECEHHE BHpYCa, TIOAMEHa, (anbcudUKalsi CONEPXKAHUS DPEKBU3UTOB
OOKYMEHTa U JIp.

6.6.2. Ilonm TOCTOPDOHHHM JIMIOM TIOHUMaeTcs J000€ JHIO, He HMelolee
HEMOCPENCTBEHHOIO OTHOLICHHSI K NEATEIbHOCTH IIKOJIBL. [I0CTOpOHHME HIa HE TOJDKHBI 3HATD
pacmpenieneHne QyHKImH, pabodYMe IIPOLECCHL, TEXHOJOTHMIO COCTABNEHMS, OMOPMIEHHS,
BEICHUS ¥ XPaHEHUs TOKYMEHTOB.

6.6.3. Hlna obecrieueHMs BHEIIHEH 3aIMThl MEPCOHANBHBIX NAHHBIX HEOOXOIUMO
coOmonmath psin Mep:

- IOPSAZIOK NIPHUEMA, yYeTa ¥ KOHTPOJII AESTeIbHOCTH ITOCETUTENEHA,

- IPOITYCKHOM PEXXHUM IIKOJIBI;

- TEXHUYECKUE CPENICTBA OXPAHBI, CUTHAIM3ALIUHY,

- IOPSAZIOK OXPaHbl TEPPUTOPUH, 3MAHMMN, NOMEINEHHH, TPAHCTIOPTHBIX CPEICTB.

6.7. Bee nuna, cBsA3aHHBIE C HOJy4eHHeM, 00pabOTKOH U 3aIUTOl IIEPCOHAJIbHBIX IAHHBIX,
00s13aHbl MOANHKCATE 00S3aTENBCTBO O HEpasrialleHHH NIEPCOHANBHBIX aHHBIX PaOOTHHUKOB
v(unn) obyuaromuxcs (Ilpunoocenue No 4).

6.8. I1o BO3MOKHOCTH MEPCOHANBbHBIE JAHHBIE 00E3IMIUBAIOTCS.

7. lipaBa 1 o6s3aHHOCTH Pa6OTHHKA
7.1. 3axpemnnenue npas pabOTHMKA, PErJAMEHTHDPYHOUIMX 3aIIUTy €r0 MEPCOHAIbHBIX
NaHHBIX, 00ECIIEYNBAET COXPAHHOCTD HOJHON M TOYHOMH HHPOPMALIUK O HEM.

7.2. PabOTHMKM M WX TNPEICTABUTENM MOJUKHBI OBITH O3HAKOMJIEHB! MOJ TOJMHCH G

AOKYMEHTaMH IIKOJIbI, YCTAHABIMUBAIOIIUMHU MOPSANOK OOpPabOTKH MEPCOHANBbHBIX NAaHHBIX, a
TaKKe 00 MX NpaBax U 00s3aHHOCTSX B 3TOH 0OJIACTH.

7.3. B memsx 3aliuThl NEPCOHANBHBIX IAHHBIX, XPAHAIIMXCA Yy PYKOBOMUTENS, PAGOTHUK
UMEET IPaBO:

- TpeOOBaTh MCKIFOYEHUS WM HCIPABICHHMS HEBEPHBIX MM HEMOJNHBIX IEPCOHATBHBIX
IAHHBIX;

- Ha CBOOOJHBII GeCTUIaTHbIH HOCTYN K CBOMM NEPCOHAIBHBIM NAHHBIM, BKIIOUAst IPABO Ha
TOJTy4eHHe KOMU# JIF000H 3aIKCH, COfepIKaLIeil IepCOHATbLHbIE TAHHBIE,

- NCPCOHAIbHBIE NAHHBIE OLIEHOYHOTO XapaKTepa JOMONHHUTh 3asBJICHHEM, BBHIPAKAIOLTUM
€ro COOCTBEHHYIO TOYKY 3PEHHS,

- OMNpPEAENATh CBOMX MPENCTABUTENEH UL 3allUThbl CBOMX MEPCOHANBHBIX HAHHBIX,
- Ha COXpaHEHHUE U 3aLIUTY CBOEH JTMYHOHN U CeMEWHOM TaliHbI,

- OTO3BaTh cornacue Ha 0OpaboTKy IepCOHANbHBIX NaHHBIX (IIpunoscenue Ne 5).

7.4. PaboTHuK 00s513aH:



- TepemaBaTb PYKOBOAMTENIO HIM €ro NPENCTABUTENI0 KOMIUIEKC NOCTOBEPHBIX,
MOKYMEHTUPOBAHHbIX TNEPCOHANBHBIX MaHHBIX, COCTaB KOTOPBIX YCTAHOBIEH TpPyAOBHIM
Konexkcom P@;

- CBOEBPEMEHHO COOOIATL PYKOBOMHUTENO 00 H3MEHEHMH CBOMX MEPCOHAIBHBIX JAHHBIX.

7.5. B nensix 3amuThl YaCTHOM KU3HU, TUUHON U CeMeiTHON TaHL paboTumen ua namsery

OTKa3bIBATLCA OT CBOEro IpaBa Ha 00PabOTKY MEPCOHATBHBIX JAHHBIX TOJNBKO C UX COTJIACHS,
TIOCKOJILKY 5TO MOJKET IOBJICYb IPHIMHEHHE MOPAJIbHOTO, MaTEPUAJILHOTO BPENa.

8. OTBeTCTBEHHOCTD 32 pa3riialieHHe KOH(UISHUHAIbHOH HHPOPMALIMH, CBA3AHHOMH
€ NEPCOHANBHBIMH JAHHbIMH

8.1. IlepcoHanbHas OTBETCTBEHHOCTb - OMHO M3 T[JIABHBIX TPEOOBaHMH K OpraHM3alUu
(GyHKIMOHMPOBAHKS CHCTEMbI 3aIMUThI EPCOHANBHOM MHPOPMALMH U 00S3aTEIHLHOE YCIOBHE
obecnieuenns 3 HeKTUBHOCTH 3TON CUCTEMBL.

8.2. IOpupuueckue U ¢u3uueckue Jui@, B COOTBETCTBHM CO CBOMMH IOJHOMOYHSIMHU
Biajieromue uHQOpManuedl O rpaxkJaHax, IONyYalOI(Me M WCIOJb3YIOIHME €€, HEeCYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHOMATENLCTBOM Poccuiickoit @enepannu 3a HapyIieHHe
peXKrMa 3aIuThI, 00pabOTKH U MOPSAKA HCIIOIb30BAHMS STOH HHPOPMALIHH.

8.3. PykoBonmTeNnb, paspeINAlONMI HOCTYI COTPYOHHKA K KOH(UIEHLUAIHLHOMY
AOOKYMEHTY, HECET MEPCOHANBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelleHHE.

8.4. Kaxnbli COTPYAHMK INKOJBI, MOJYYalOIMA 1y paboThl KOH(UIEHLIUANbHbIA
AOKYMEHT, HECET €OUHOJMYHYI0 OTBETCTBEHHOCTb 32 COXPaHHOCTb HOCHUTENS U
KOH(QUACHIINANTBEHOCTD MH(POPMALIUH.

8.5. Jluna, BUHOBHbIE B HAPYIIEHMH HODM, PEryIHPYIOIIMX MHOJNy4YeHue, 00paboTKy u
3aIIUTy NEPCOHANbHBIX NAaHHBIX PAOOTHMKA, HECYT NUCLUIUIMHAPHYIO, aJMUHUCTPATHBHYIO,
IPaXJAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (hemepaiibHbIMU
3aKOHaMH.

8.5.1. 3a HeWCHOJHEHHe MM HEHA/JIeXallee HUCIOJHEHHE DPAOOTHMKOM IO €ro BHHE
BO3JIOXKCHHBIX HAa HETO O0S3aHHOCTEH IO COOMIONEHHIO YCTAHOBJIEHHOTO MOPSAAKAa pabOTHI CO
CBeACHWSIMHM  KOHQHMIEHLIHMAIbHOrO  XapakTepa  paboTojaTenb  BIpaBe  MPUMEHSATH
npenycMOTpeHHbIe TpynoBEIM KOIEKCOM AUCLMILTHHAPHBIE B3bICKAHMSL.

8.5.2. JIOJOKHOCTHBIE 1UIA, B OOSI3aHHOCTh KOTOPBIX BXOIUT BENEHHME MEPCOHANBHBIX
OaHHBIX COTPYAHHMKA, OOs3aHBI OO0ECIEYHTh KaKIOMy BO3MOXKHOCTb O3HAKOMJIEGHHS C
NOKYMEHTaMH U MaTepHallaMM, HEIIOCPENCTBEHHO 3aTPAruBaOIINMU €r0 IpaBa U CBOOO/IbI, €CIIH
MHOE HE NIPENyCMOTPEHO 3akOHOM. HempaBoMepHbIM OTKa3 B NPENOCTABJICHUM COOPAHHBIX B
YCTAaHOBJIEHHOM InopsAAKe INOOKYMEHTOB, JIH6O HECBOCBPEMEHHOC npenocraBJICHHE TaKHX
AOKYMEHTOB WJM WHOH uMH(OpMAIMU B CIy4asx, NPENyCMOTPEHHBIX 3aKOHOM, JIHOO
NPENOCTABICHHE HEMOJHOW MM 3aBEIOMO JIOKHOH HMH(pOpPMAalMK - BIIEUYET HAJIOKEHUE Ha
AOJDKHOCTHBIX JIMIl aAMHMHMCTPAaTMBHOTO InTpada B pasmepe, ompemensiemoM Komekcom 06
aJIMUHUCTPATUBHBIX NIPABOHAPYIIIEHHUSX.

8.5.3. B cootBercTBun ¢ I'pakJaHCKHM KOHEKCOM JIMIA, HE3aKOHHBIMH METOIaMu
IOJIyYMBLIME HMH(GOPMAIIMIO, COCTaBISIIOIIYIO CIy>KeOHYH0 TaliHy, OOs3aHBI BO3MECTHTH
NPUYMHEHHbIE YOBITKH, IPUYEM TaKas ke 00s3aHHOCTD BO3JIaraeTcsl U Ha pabOTHHKOB.

8.5.4. YToJ0BHAs OTBETCTBEHHOCTh 33 HAPYIIEHHUE HEMPUKOCHOBEHHOCTH YACTHOM JKH3HU
(B TOM 4nCIe HE3aKOHHOE COOMPaHHEe WM PACIPOCTPAHEHHE CBENEHMH O YaCTHOM JKU3HH JIHMLa,
COCTaBJLIIOIIErO €ro JIMYHYI HIIM CEMEWHYIO TaliHy, 0e3 €ero corjiacus), HenpaBOMEpPHbIH
JOCTYyIl K OXpaHs{eMOW 3aKOHOM KOMILIOTEPHOH HH(pOpMAlMK, HENPaBOMEPHBLIH OTKa3 B
IPENOCTABICHUHM COOPAHHBIX B YCTAHOBJIGHHOM IOPSIKE JOKYMEHTOB M CBENEHHil (i 5Ty
A€AHUA NPUYMHUIA BpEI NPaBaM M 3aKOHHBIM HHTEPECaM Ipak[aH), COBEPINEHHBIE JUIIOM C
HCIIOJIb30BAHHEM CBOETO CITy>Ke€OHOrO IMOJIOXKEHHS HakasbiBaercss mrpadom, nubo JHIIeHHEM
NpaBa 3aHUMAaTh ONPENCJICHHbIE NOJLKHOCTH HIIM 3aHHMAThCS OINPEAETIEHHON IEeSTENbHOCTHIO,
160 apectom B cooTBeTcTBUHM ¢ YK P®.

8.6. HerpaBoMepHOCTb EATENLHOCTH OPraHOB IOCYHapCTBEHHOM BIACTH M OPraHU3aIMi
mo cOOpy M MCHOJB30BAHHMIO IIEPCOHATBHBIX IAHHBIX MOXET OBITh YCTAHOBJIEHA B CYHEOHOM
MopsiaKe.



